
 

Internet Credit Card Payment Process  

Effective, August 21, 2004, the court’s credit card provider has changed.  
Attorneys may notice several screens have changed and therefore, the 
following screen shots and text are provided to assist attorneys with the 
transition.   

The following screen is displayed after the Notice of Electronic Filing: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If the attorney clicks the Continue Filing button, the charge is recorded and the 
payment process is deferred. The next time the attorney submits a filing of any 
kind to any case, the Summary of Current Charges will be displayed, showing all 
deferred charges along with the new fee, if any. Remember to pay all fees on the 
same day as the filing!    
 
When the “Pay Now” option is selected, the user is presented with a payment 
information screen that includes the cardholder name, address and payment type. 
The cardholder name, first address line, and zip code default to the values shown 
in the CM/ECF utilities “Maintain Your ECF Account.”   Users should be aware 
that changing these values on the payment information screen does not affect 
their CM/ECF account.  

 
 
 
 
 
 



SPECIAL NOTES:   

Fields marked below with an asterisk are required fields.  

• The Address field is marked as required; however, this address 
does not have to be the credit card billing address, it only matters 
that an address be in that field.  The Address field will be pre-
populated with the user's address from CM/ECF which should not 
need to be changed.  

• The Cardholder Name and Zip Code fields are also pre-
populated with data from CMECF which should not need to be 
changed as it is not validated against the credit card number.  

• The Security Code field is not marked as required; however, if 
you choose to enter a security code (the special numeric 
combination on the back of your credit card) it must be correct or 
your transaction will fail.  

• When filling in the payment information, do not use hyphens or 
spaces in the Card Number.  

• The year of the Expiration Date must be entered using four-digits 
(i.e. 2004).  

• The Payment Amount field CANNOT be changed from the filled-
in value.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Clicking the “Continue” button presents the user with a summary screen. After 
carefully reviewing the payment information, the user must check the 
Authorization checkbox. Entry of the e-mail address is optional. After all 
information has been verified, click on the “Make Payment” button.  

**WARNING – Pressing the “Make Payment” button more than once may 
result in multiple transactions being processed. ** 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If processing is successful, a confirmation screen is displayed showing a link to 
the CM/ECF receipt and the transaction number. It is recommended that users 
print the receipt for reconciliation with their credit card statement. 

 
 
 
 
 
 
 
 
 
 
 
 



Monitoring and Recording Payments 

An attorney can monitor his Internet fees and payments using the Internet 
Payments Due and Internet Payment History options on the Utilities menu (in the 
“Your Account” section). 

Internet Payments Due 

This screen lists fees for which the filer did not complete the payment process 
during upon completion of filing. It is the same screen that is displayed at the end 
of a filing transaction. As when filing, the “Pay Now” button makes a connection 
to the U.S. Treasury. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Internet Payment History 

This listing includes all payments of charges incurred via the Internet, whether 
those payments were made via the U.S. Treasury or by other methods. The 
payments are in order by receipt number. The attorney can request to see 
payments within a specified day range. 

 
 
 
 
 
 
 
 
 
 


